27)5) Ky boi: Uy ban nhan dan tinh Séc Trang
¢ <2/ Co quan: Tinh S6c Trang

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH SOC TRANG Péc lap - Tw do - Hanh phiic
S6: 1004 /QD-UBND Soc Trang, ngay 24 thdng 4 nam 2023
QUYET PINH

Vé viée cong bo thu tuc hanh chinh sira doi, bd sung linh vire H§ tich thude
thim quyén giai quyet cia S¢ Tw phap va ap dung tai cap huyén
trén dia ban tinh Soc Tring

CHU TICH UY BAN NHAN DAN TiNH SOC TRANG

Cén cir Ludt Té chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt sua doz b6 sung mot sé diéu cua Ludt Té chire Chinh phii va Ludt Té chire
chinh quyén dia phuong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh 56 63/2010/ND-CP ngay 08 thing 6 nim 2010 cua
Chinh phii vé kiém sodt thii tuc hanh chinh;
Can cir Nghi dinh 56 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua

Chinh phii sica doi, b6 sung mot sé diéu cia cdc Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;,

Can cu Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua
Chinh phii vé thue hién co ché mét cira, mét cira lién théng trong gidi quyét thi
tuc hanh chinh;

Can cir Nghi dinh s6 1 07/2021/ND-CP ngay 06 thang 12 ndm 2021 cua
Chinh phi sira doi, bé sung mot sO dzeu cua Nghi dinh so 61/2018/ND-CP ngay
23 thang 4 nam 2018 cua Chinh phi vé thuc hién co ché mét cia, mot cua lién
thong trong giai quyét thii tuc hanh chinh;

Can cur Thong tw s6 02/201 7/TT- VPCP ngay 31 thang 10 nam 2017 cua
Véin phong Chinh phit huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Theo dé nghi cia Gidm déc S¢ Tu phdp tinh Séc Trang tai To trinh sé
S1/TTr-STP ngay 18 thang 4 nam 2023.

QUYET PINH:

Picu 1. Cong bd kém theo Quyet dinh nay thu tuc hanh chinh stra d6i, bd
sung linh vuc HJ tich thude thAm quyén giai quyét ciia S& Tu phap va 4p dung
tai cap huyén trén dia ban tinh Soc Trang.

Truong hop thu tuc hanh chinh néu tai Quyét dinh nay duoc co quan nha
nuée c6 tham quyén stra doi, bd sung hodc bii bo sau ngay Quyét dinh nay c6
hiéu luc va céc thu tuc hanh chinh méi dugc ban hanh thi ap dung theo dang quy
dinh clia co quan nha nuéc cé thim quyén va phai cap nhét dé cong bé.

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh s6 229/QD- UBND ngay 08 thang 02 nam 2023 cta Chu tich Uy ban
nhan dén tinh Séc Tring vé viéc cong bd thu tuc hanh chinh méi ban hanh, linh
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vuc Ho tich thudc tham quyén giai quyét cia S& Tu phap va 4p dung tai cép
huyén trén dia ban tinh Soc Trang.

Piéu 3. Chanh Vin phong Uy ban nhén déan tinh, Gidm dbc S& Tu phép,
S¢ Thong tin va Truyén thong, Chu tich Uy ban nhan dan céc huyén, thi xa,

thanh phd, tinh Séc Tring va cac té chirc, ca nhan c6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./. MM

Noi nhin: KT CHU TICH
- Nhu Diéu 3;

- Cuc Kiém soat TTHC (VPCP);
- Céng TTOT tinh;

- Trung tam PVHCC;

- Luu: VT. a“b_

-

“ am Hoang Nghiép
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& FHY TUC HANH CHINH SUA POL, BO SUNG LINH VU'C HO TICH
- JOC THAM QUYEN GIAI QUYET CUA SO TU PHAP VA AP DUNG
=% /S FAI CAP HUYEN TREN DPIA BAN TiNH SOC TRANG
1hHghh kem theo Quyét dinh .s:ér 1004 /OD-UBND ngay 24 thdng 4 ndm 2023
cua Chu tich Uy ban nhdn ddn tinh Soc Trang)

PHAN 1.
DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG LINH V{C
HO TICH THUQC THAM QUYEN GIAI QUYET CUA SO TU PHAP VA
AP DUNG TAI CAP HUYEN TREN DPIA BAN TiNH SOC TRANG

So X o . ) So
i Ten thu tuc hanh chinh
thi tw : trang
01 Thu tuc x4ac nhan thong tin ho tich 04

Tong cong: 01 thi tuc
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_, PHAN IL
- NOI DUNG CU THE CUA THU TUC HANH CHIiNH SUA POl,
BO SUNG LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA SO TU PHAP VA AP DUNG TAI CAP HUYEN TREN DIA BAN
TINH SOC TRANG

1. Thii tuc: Xac nhin théng tin hd tich (Siza doi, bo sung)

Trinh tu thuc hién:

- Néu lua chon hinh thic ndp hd so truc tiép, ngudi co yéu ciu cép Xac
nhan théng tin hd tich ndp hd so dé nghi cAp x4c nhén théng tin hd tich tai B
phan mot cira/Trung tdm hanh chinh cong cia Co quan quan ly Co sé dir li¢u ho
tich dién tir c6 thAm quyén; ndp phi, 1 phi theo quy dinh phép luat.

- Néu lya chon hinh thire nop ho so truc tuyen ngudi ¢ yéu cau capxac
nhén thong tin ho tich truy cép Céng dich vu cong qubc gia hoac H¢ théng thong
tin giai quyét thu tuc hanh chinh tinh, ding ky tai khoan (neu chua c¢ tai khoan),

xac thue nguoi dung theo hudng dan, dang nhép vao hé thdng, xac dinh dung Co
quan quan ly Co s dif liéu ho tich dién tir c6 tham quyén.

Nguoi c6 yéu cau cap xac nhéan thong tin ho tich truc tuyén cung cép
théng tin theo biéu miu dién tir twong tac (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac giay to, tai liéu lién quan dén noi
dung dé nghj xac nhén théng tin ho tich; ndp phi thong qua chire néng thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luét, hoan tat viéc
ndp hd so.

- Cong chtre tiép nhan hd so tai Bd phan mét cira ¢6 trach nhiém kiém tra
tinh chinh xac, ddy di, théng nhat, hop 1 cta ho so.

(i) Truomg hop hod SO day da, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢d yéu cau (neu nguoi co yéu cau lua chon hinh thirc ndp hd so
truc tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi o yéu cau (neu nguori co yéu
cau Iua chon hinh thire ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc 1am cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nép truc tiép, cdng chire tiép nhan
hé so tai Bo phén mdt ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co s¢ dir liéu) va ky s6 vao tai lidu, hd so giai quyét
thi tuc hanh chinh da duoc sé héa theo quy dinh.

(ii) Truong hop hd so chua déy du, hop 1€ thi co6 thong béao cho nguoi yéu
cau bd sung, hoan thién hé so, néu rd loai glay t, noi dung can bd sung dé
ngudi c6 yéu cau bd sung, hoan thién. Sau khi ho so dugce bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu ciu clp x4c nhan thong tin hé tich khéng
bd sung, hoan thién dugc ho so thi bao cdo Trudng b phan mot clra c6 thong
béo tir chi giai quyét yéu cAu x4c nhan théng tin hd tich.
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- Cong chirc lam cong tac h tich tham tra h6 so (thdm tra tinh théng nhat

hop 1& cua c4c thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuét
trinh hoac dinh kém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chdi thi guri thong bao veé tinh trang hd so t6i B phan mot cira dé
thong bao cho nguoi nop h6 so - thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua chuyén Bo phan mét ctra dé tra cho
ngudi cd yéu cau (neu nguoi c6 yéu cau lya chon hinh thire ndp hé so truc tiép),
hodc glri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thire nép hé so trie tuyén).

Trudng hop can xac minh, cong chirc lam cong tac hd tich bao cdo Thu
truong Co quan quan ly Co so dit liéu ho tich dién tir c6 van ban dé nghi co
quan cong an, cac co quan khéc c6 lién quan xdc minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s 87/2020/ND-CP. Truong horp két qua xac minh khong
co thong tin hoac thong tin khong thong nhét véi giay to nguoi yéu cau cung cap
thi tir chdi cap Vin ban x4c nhén thdng tin hé tich.

Déi v6i yéu ciu xac nhan théng tin ho tich ctia ca nhan, néu thy thong tin
hé tich cia c4 nhan khéng c6 sy thay doi thi cong chirc 1am cong tac hd tich bao
cao Thu truéng Co quan quan ly Co s& dir liéu hd tich dién tir khong cap Van
ban xédc nhén thong tin hd tich ma huéng dan ngudi yéu cau lam thu tuc cdp ban
sao Glay khai sinh hodc ban sao trich luc hd tich twong ing, trur tru(mg hop co
quan, t chirc ¢6 thim quyén dé nghi cAp vin ban xac nhan dé giai quyét vu viée
lién quan dén c4 nhén.

+ Néu thay ho so day du, hop 1€, dang quy dinh, thong tin trong Co s¢ dir
liéu ho tich dién tir va thong tin dé nghi x4c nhén la dung, truong hop tiép nhan hd
so cAp xac nhén théng tin ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong
tac ho tich in Van ban xac nhén thong tin hg tich, trinh Thu truéng Co quan quéan
Iy Co so dit liéu ho tich dién tir ky, chuyén t6i Bd phan mot cira dé tra két qua cho
ngudi c6 yéu cau.

Trudng hop tiép nhan hd so xin cAp xac nhan thong tin ho tich theo hinh
thirc truc tuyén, cong chirc 1am cong tac hé tich guri lai biéu mau Xéc nhan thong

tin ho tich dién tir véi thong tin day di cho ngudi yéu cu qua thu dién tir hogc thiét
bi s.

Nguoi yéu cau _©6 trach nhiém kiém tra tinh chinh xéac, day du cua cac
thong tin trén biéu mau Xac nhan théng tin hé tich dién tiva xac nhén (t6i da
mot ngay).

Néu nguoi cd yéu cau xac nhén théng tin da thong nhit, diy du hoic
khéng c6 phan hoi sau thoi han yéu ciu thi cong chirc 1am cong tac hd tichin
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Van ban xac nhén théng tin h¢ tich, trinh Thu truéng Co quan quan ly Co s¢ dir
liéu ho tich dién tir ky cap Van ban xdc nhan thong tin ho tich, chuyén Bo phan mot
ctra tra két qua cho ngum co yeu cau.

- Nguoi ¢ yéu cau cap xac nhan thong tin ho tich duoc nhan két qua theo
mot trong cac phuong thurc sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin ho tich gui qua thu dién tu,
Kho quan ly di li¢u dién tir ciia to chirc, ca nhan do;

+ Nhan ban dién tir Vin ban xac nhan théng tin ho tich giri vao thiét bi sd,
théng qua phuong phép truyén so liéu phit hop, dam bao an toan, bao mét thong tin;

+ Nhan két qua 1a Van ban xac nhéan thong tin hé tich théng qua hé théng
buu chinh;

+ Nhan két qua la Van ban xac nhan thong tin ho tich tai co quan dang ky
ho tich.

Cach thirc thyc hién:

Nguoi ¢6 yéu ciu xac nhan thong tin ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khac thue hién ndp hd so truce tiép tai Bo phin mot cira/Trung
tam hanh chinh céng cua Co quan quan ly Co s¢ dir liéu ho tich dién tir hodc gui
hé S0 qua hé thdng buru chinh hodic ndp hd so truc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hoac Hé théng thong tin giai quyét thu tuc
hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phén hd so: (sita d6i, b6 sung)
‘ - To khai dé‘ nghi xac nhén thong tin hd tich theo mau (néu nguoi cé yéu
cau lua chon nép ho so theo hinh thuc truc tiép)‘
- Biéu mau dién tir twong tac yéu cau cap van ban xic nhan thong tin hd

tich (do ngum yeu cau cung cap thong tin theo hudng dan trén Cong dich vu cong,
néu ngudi c6 yéu cau lira chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi co yéu cau xac nhén thong tin ho tich thuc hién viéc n(f)p/xuét
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to' phai ndp:

- Gidy to, tai liéu ¢6 lién quan dén ndi dung dé nghi x4c nhén théng tin ho
tich;

- Van ban uy quyén (duoc chung thuc) theo quy dinh cua phap luéat trong
trudng hop Uy quyén thuc hién viée xin cap xac nhén thong tin ho tich. Truong
hop nguoi dugc uy quyén la éng, ba, cha, me, con, vo, chéng, anh, chi, em ruét
clia ngudi Gy quyén thi van ban ty quyén khéng phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc chimg minh nhan dan hoidc thé cin cudc cong dén hogc
cac gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri sir dung dé chimg minh vé nhén than cia ngudi c6 yéu cau cap xac
nhan thong tin hd tich. Truong hop cac thong tin ca nhén trong céac gidy to nay
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da co trong Co s dir liéu quéc gia vé& dan cu (CSDLQGVDC), Co s¢ dit li€u ho
tich dién tr (CSDLHTDT), dugc hé thng dién tu dong thi khong phai xudt trinh
(theo hinh thire truc tiép) hodc tai 16n (theo hinh thire tryc tuyén):

- Gidy t0 ¢6 gid tri chitng minh théng tin vé cu trii trong truong hop co
quan quan ly Co so dir ligu ho tich dién tu khong thé khai thac dwoc thong tin vé
noi cu tri cua cong ddn theo cac phu'O'ng thirc quy dinh tai khoan 2 Piéu 14
Nghi dinh sé 1 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop
cdc thong tin ve gidy to chitng minh noi cw tri da dwoc khai thdc tir Co so dir
liéu quoc gia vé ddn cu bang cdc phiong thite nay thi ngudi cé yéu cdu khong
phai xudt trinh (theo hinh thitc tric tiép) hodc tai lén (theo hinh thirc
triee tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuny

- D6i véi gidy to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thire truc tiép:

+ Di v6i gidly to xudt trinh khi dang ky hé tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé Iuu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky h¢ tich c6 thé ndp ban sao chimg thuc tir bén
chinh hodc ban sao dugc cép tir sé gbc hoéc ban chup kem theo ban chinh gidy
to de doi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhén cé trach nhiém kiém tra, dbi chiéu ban chup vGi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di diang ky ndp ban sao gidy tor
do.

+ Nguoi tiép nhéan co trach nhiém tiép nhan ding, du hé so ding ky ho
tich theo quy dinh cua phap luat h¢ tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém glay to ma phép luat ho tich khong quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so cap xac nhan thong tin ho tich
truc tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hodc duge chup, duge quét bang thiét bi dién tir, tir gidy to
duoc cap hop 18, con gid tri sir dung;

+ Trudng hop nhén két qua (Van ban xac nhan thong tin hd tich) tai co quan
dang ky hd tich, nguoi ¢ y&u cau cap xac nhén théng tin ho tich xuét trinh gidy to
tuy than; ndp ban chup cac gidy to, tai liéu ¢ lién quan dén nodi dung dé nghi xéac
nhén thong tin ho tich theo ' quy dinh phap luét ho tich. Truong hop gidy to, tai liéu
phai glri kém trong hd so cAp x4c nhan théng tin ho tich truc tiép hoic tryc tuyén da
c6 bén sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi yéu cu duoc sir
dung ban dién tir nay.
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- Glay t& do co quan cé tham quyén cta nude ngoai cap, cong chirng hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phdp
hoa lanh su theo quy dinh cua phap luat, trir trudng hop duge mién theo diéu
ude qudc té ma Viét Nam 1a thanh vién.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han ¢6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Co quan, 6 chirc, c4 nhan.

Co quan thye hién thi tuc hanh chinh: Co quan quan ly Co s¢ dir liu
ho tich dién tir (BO Tu phap, S& Tu phap cac tinh, thén}l pho truc thudc trung
uwong, Phong Tu phép cac huyén, quén, thi x4, thanh pho thudc tinh, thanh pho
truc thudc trung uong).

Co quan phdi hop: Co quan cong an, cac co quan khéc ¢6 lién quan.

Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhén thong tin ho
tich.

Lé phi: 8.000 déng/Vin ban xac nhin vé mét viée ho tich cua c4 nhan da
dang ky.

MAu don, mau to khai:

+ To khai dé nghi x4c nhan théng tin hd tich (néu ndp hd so theo hinh thirc
truc tieép);

. Biég mau dién tr twong tac yéu cdu cp vin ban xac nhén thong tin ho tich
(néu nop ho so theo hinh thurc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

Cin cir phap ly: (Sita doi, b6 sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co sd dit liéu ho tich dién tir, dang ky hd tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu swa doz
bo sung mot s6 dteu ciia cde nghi dinh lién quan dén viéc ngp, xudt trinh 56 ho
khdu, s6 tam trii glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mt so dieu ctia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctiaBo Tu phép quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay

28/7/2020 cga Chinh pht quy dinh vé Co so dir lidu ho tich dién tr, ding ky ho
tich truc tuyén;
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- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy
dinh muc thu, ché d6 thu, nép, quan ly va str dung phi khai théc, sir dung thong tin
trong co so dir liéu hé tich, phi xdc nhan c6 quoc tich Viét Nam, phi xac nhan 13
ngudi goc Viét Nam, 18 phi quéc tich;

- Théong tur sé 85/2019/TT -BTC ngay 29/11/2019 cia B§ Tai chinh huéng
dan vé phi va 1€ phi thugc thdm quyén quyét dinh ctia Hoi dong nhén dan tinh,
thanh phé truc thude Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cta B¢ Tai chinh sira
doi, bd sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cua B Tai chinh huéng dan vé phi va 1€ phi thudc thim quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phd truc thude Trung uong.
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